
 

1 

JOB DESCRIPTION: NURSE  
 

 

Summary 

We are looking for Registered Nurses (RN) and Licensed Practical Nurses (LPN) to join our team. 

Responsibilities are to provide and coordinate total health care for our clients, work cooperatively with client, 

client’s family and Devoted to Home’s leadership team and other team members in the delivery and monitoring 

of care and services in clients’ homes.  

Essential Duties & Responsibilities 

 Genuinely cares about people; communicates openly and honestly to foster trust relationships among 

colleagues and those we serve; fosters personal growth and demonstrates reverence 

 Builds trusting relationships by speaking the truth 

 Provides thorough, candid, accurate and timely information in an appropriate and helpful manner 

 Demonstrates confidence; keeps commitments; admits and accepts mistakes, limitations and faults in 

self and others with peace; gives credit where it is due; trusts others until given ample reason to do 

otherwise 

 Seeks innovative ways to improve results with self and others by positively influencing organizational 

culture, systems or products/services;  

 Passionately and effectively presents a positive vision of the Agency; creates a clear and compelling 

view of the future state by helping others understand clinical and organizational outcomes and how 

things will be different when the vision is achieved 

 Monitoring both skilled and non-skilled healthcare services 

 Report to the appropriate individual(s) any significant physical, emotional/mental and environmental 

changes, in timely manner (immediately if indicated and otherwise within the work day).   These include 

reactions to treatments or medications.  

 Work as part of the team with the Office Staff, Nursing Staff, Home Health Aids, Home Care 

Companions, Physicians, and the client/client’s family to facilitate delivery of quality care.   

 Complete documentation per policies and procedures. 

 Represents Devoted to Home and our services in the service areas 

 

Job Skills and Abilities 

 Knowledge and competence in technique and practice of the nursing profession  

 Ability to communicate effectively both written and verbally.  

 Ability to adapt and communicate with clients/families from a variety of cultural, economic and social 

backgrounds.   

 Be able to work in all types of weather and home environments.    

 Must be a licensed driver in the state of Wyoming; have available a safe, well-maintained, properly 

insured vehicle, and be able to drive under conditions that may not be ideal.    

 Knowledge of home management skills, principles and processes for providing client services, including 

needs determinants, meeting quality standards and evaluation of client satisfaction 

 Good physical and mental health  

 Caring attitude, tact, patience, and good personal hygiene 

 Proficiency with computer technology, including MS Office, email and various applications.  
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 Knowledge, information and techniques needed to diagnose and treat injuries including emergency first 

aid and CPR 

 Maintain a valid driver’s license, insurance, have the ability to travel within assigned area and be willing 

to transport clients  

 Must have a cell phone and proficiency in using it 

Qualifications and Experience 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 

requirements listed below are representative of the knowledge, skill, and or ability required. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions.  

 A graduate of an approved school of professional nursing, who is currently licensed to practice as a 

Registered Nurse or Licensed Practical Nurse by the Wyoming Board of Nursing Training in the topics 

related to human development and interpersonal relationships, nutrition, use of equipment and supplies 

 Training and/or experience working with people with dementia. Excellent problem solving, 

organizational and time management skills  

 Personnel management experience required with additional experience with conflict management  

 One year of home health experience desired 

 

Job Limitations 

The Nurse will function in all manners viewed as the practice of nursing according to the State’s Nurse Practice 

Act.  

Language Skills 

Must have knowledge of English language and to communicate effectively in both verbally and in writing. 

Ability to communicate effectively with the client, family members, clinical management and staff.  

Ability to read and interpret documents such as safety rules, operating and maintenance instructions and 

procedure manuals. 

Excellent interpersonal skills 

Policies and Requirements 

The Agency provides Nursing services as authorized by the Wyoming Department of Health.  As such, the 

Agency employs licensed staff, LPN’s and RN’s.  The nursing staff must meet the same criteria upon 

application as the non-skilled staff.  In addition, they must follow the same compliancy and policy and 

procedure requirements. Nurses who work for the Agency, like all other employees, are required a valid/current 

driver’s license and proof of insurance in order to remain in compliance with the Agency’s liability coverage.  

A driving record may also be required. Nurses of the Agency are required further to provide any documentation 

of specialized training such as tracheostomy, ventilator etc.  Documentation and training of special cares offers 

a wider range of availability of work.  Nurses are to keep Agency records up to date with certifications and 

licensure.   

 

Nurse is required to report to the Agency office any and all changes in the condition of the client.  Nurses are 

required to communicate and document all care provided as well as any communication with the family or 

nurse relieving them on shift. It is imperative to stay in communication with the agency and have accurate 

record keeping. Nurses are hired for the primary purpose of providing licensed, skilled care, and will be 

required to provide non-skilled care during the course of their employment.   
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Reasoning Ability 

Ability to apply common sense understanding to carry out instructions furnished in written, oral or diagram 

form. Ability to deal with simple problems in the office setting.  

The ability to be aware of other people’s reactions and understand why they react as they do. Establish and 

maintain relationships, teach others, identify problems and determine effective solutions, apply reason and logic 

to identify strengths and weaknesses of possible solutions, understand written and oral instructions, 

communicate information orally and in writing, listen and understand the spoken word, work independently and 

in cooperation with others, determine or recognize when something is likely to go wrong, suggest a number of 

ideas on a subject, provide advice and consultation to others, observe and recognize changes in clients and the 

ability to establish and maintain harmonious relations with clients/families/coworkers.  

Physical Demands 

The physical demands described are representative of those that must be met by an employee to successfully 

perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions.  

Good physical and mental health and the mental fortitude and stability to handle stress is essential. The work 

requires light physical exertion on a regular and recurring basis such as: driving, assisting patient in transfer 

activities, and light housekeeping. While performing the duties of this job, the employee is regularly required to 

stand, walk and use hands and fingers to handle or feel, and reach.  The employee frequently is required to sit, 

stoop, kneel, crouch, or crawl; talk or hear, and taste or smell and to see.  The employee must occasionally lift 

and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, color vision, 

peripheral vision, depth perception, and ability to adjust focus. Must have the physical and mental ability to 

drive a vehicle.  

Work Environment 

The work environment described here is representative of perform duties in a home setting of the clients and in 

an office setting. Personal automobile use is required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  

APPROVAL AND AUTHORITY TO PROCEED 

Signing this document acknowledges that the job description and responsibilities have been reviewed with me 

the employee. I acknowledge my skills and abilities meet the requirement of this job.  

Employee Name Title Hire Date 

   

 

 

Employee’s Signature   Date 

 

Supervisor Signature   Date 

 


